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Step By Step:

Introduction to | dentify & Report v12,
Home and Property I nspection Software
iPad, Mac, Widows

New Inspection, Print Inspection and
Copy Filesto and from iPad and Computer

Start New I nspection

From the“ Main Menu” screen Select the“ New Inspection “ icon

Enter Inspection Report 1.D. (sample Last Name Smith, Inspection Date

05/15/2012, Report ID =*“Smi05152012” Usethis Format Only) Click, Continue

with Default Report. Note: The Default Report isthe Master Template that gets

copied when you Click Continue with Default Report. This Default Report can be

edited to fit the Inspectors needs by Selecting, from the Main Menu the“ Find” icon then

Select the Default Report.

Thiswill bring you to the “Order Form”, Enter the Order Form information.

Click the* To Current Inspection “ icon to View the Report Menu.

From the “Report Menu” , Select the category you would like to Identify then

Select the Comments that apply to your inspection. (sample, category KITCHEN,

fill in the ldentifies, then Select the Sub-category Tab at the Top of the Screen,

SINK, Select Comment that applies). Note: “Menu Select” icon in the upper right

of the screen will allow you to view All Inspection Category and All Sub-Categories

on the same screen and jump from any Sub-Categorieswith just one Click. A good

tool to use asyou walk through your | nspection.

After you have Entered your Inspection Report Information and Photos (see Photo
Information below), Click the“ADD Commentsto Summary” icon in the lower right of the
screen to build the Inspection Summary. At any time Click the“To Summary” icon to
view the Summary page.

Print Inspection Report

From the“Main Menu” screen if the current Client displayed is the Inspection
Report to be printed, Select the “Printer” icon. Or Select the Find icon and
Select Inspection to be Printed, then Clcik on the “Printer” icon.

Select the “PDF Factory” asthe Printer. Select “Continue’.  The Inspection
Report will start to be built. Y ou will see the Cover page displayed, you can
select the Page to view on the | eft of the PDF Factory screen.

To make a PDF file Click the PDF icon in the upper left of the screen. The
Inspection Report will be displayed in a PDF Reader.

To Save the PDF Inspection Report, Click, Filein the upper left corner of the
PDF Reader screen, then Select, Save As PDF. Usethe Report ID as PDF File
name. (sample: Smi05152012.Pdf).

Give the Inspection Report a Name, and save to a Folder ware you know ware to
Select if you need to Email the New PDF Report.



Step By Step:

11.
12.

13.
14.

15.

16.

Interdiction to Identify & Report
Copy Filest to and from iPad and Computer

Copy Inspection Filesto and from Computer and iPad

Exit out of Identify & Report by Clicking the “ Exit” icon on the Computer and
the iPad.

Plug the iPad into the Computer viathe iPad USB cable.

iTunes may turn on automatically if not Select iTunes form your Desktop or
Click START, on the lower right Of the iTunes screen

TheiTunes screen will display.

Look on the left side of theiTunes screen for “Device’” and Click on theiPad.
TheiPad information will be displayed,

Select APPS on top of theiTunes screen.

TheiPad screen will be displayed, scroll down to the bottom of the screen until
you seethe“FileMaker Go” icon. Click onthe FileMaker Go icon.

A Gray areawill open, with afile or two displayed.

. Click the ADD button on the lower right of theiTunes screen. A new window

will open for you to select the fileto Add.

Select the Folder ware Identify & Reportisinstalled. (sample:

c:\user s\your Name\l dentify Report v12.0\)

Select All Filesthat End with .Usr or .Fp7 (sample: Inspection Control.Fp7 or
Inspection Control.Usr) or (Texas Ingpection.Fp7 or Texas I nspections.Usr)
The first time you need to Add All the Files that end with Fp7 or Usr.

After thefirst install, Add or Save Only afew files. (For Identify & Report
Professional) Select “Inspection Control for the Order Form, IsdcNar rative for
Narrative Report Data, | sdcNarrative Photos for the Report Photos,

IsdcL ookUp for the Comment’sData.) For Identify & Report TEXAS (Texas
I nspections for the Report Data and Report Photos, Texas L ookUp Comments
for the Comment’ s data)

Keep in mind the same processis used to copy files From theiPad to the
Computer by using the SAVE Command. (SAVE To COMPUTER)

Keep in mind the same processisused to copy files From the Computer to
theiPad by usingthe ADD Command. (GET From COMPUTER)



This document is to show you how to
“Creating an Inspection”
using the

|dentify & Report
Professional v12.00

A professional inspection is as easy as one click.

The Identify & Report Professional inspection program is designed to create professional inspections

each and every time. The program uses a Default Report inspection as a standard template for the
creating inspections.

This Default Report inspection may be modified to meet the user’s requirements by selecting the
Default Report at the Find Inspection screen and entering/editing data as desired.

The Default Report is essential to the operation of the program and should never be deleted.

Starting an Inspection
(non-template)
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2.
First Enter a New Report ID Number:

The best ID Report Number Format | Example: If you are inspecting
Use the first three letters of last name | Clients name: B{ll Jones Mutable units just
then the date of the scheduled Scheduled inspecyion date: May 5, 2012 Add ul, u2.etc...
inspection. Recommended ID\Number Jon051112u2
Jon051112 Jon051112u2

3. . — .
Select continue W Ein G0t You [umrt Fumpet fuovss Goi iiwdom fiop

Very important:
Only use Letters and
Numbers for Report ID

Numbers.
The program does not

Start NEW Inspection
g

recognize punctuation
mark, spaces and special

Characters.
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5.
All drop down’s
Boxes have the ability

be edited,\

6.

The edit window will
open, you can remove,
add or modify any
statement as you would
like. Then reselect the
field to auto enter the

information. \
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$18 b Wme fuert Fown Pecieh Soim Medes Help

f e =

"ORDER FORM
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= Edit...
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Seller: | Dyrelling Facing:
Adaress:| ~ Sue Topography:
| Suburb State,Prc: | Subdivision:
Phona, Email ;| Inspectar: Glen Sm
Struchrs Type:  Bedrooms; Bt hwooms: Age:
Foundation: | List Price: Units:
Pick Up Key:| Paying Party: [spa ;f] Pets
r [ 1Pool ILIwen [ ] Saonc

B ik il Ve Bl Feiiiel Bl el pils  Uiamidhas Y |
B @ ORDER FORM (Backlp) | \ynsm e
| Inspeciion Type: :
Order Dates: [y 0 21 2 | ReportiD: JorbE1112 f==
Date/Tina: | [ ] = — bl
Arrival time; Oepart fime: Coa Eviaing r’p
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Hore, Work §: L Inspaetion
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Property Information:
Sal lar:
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Wh. en'youareﬁmshed ' ORDER FORM | (BackUp] i R
filling in the Order ——— : l
Form dlick on "TO Order Date: [va, 1. 2012 | ReportiD - Jon0S1112 j S
CURRENT o '
s . Dasaffime: ! - ¢ Basic Pricin
Inspection” icon. Arvival tere: Desarttme. o | &P
Client Information: || 7o bupietessotiwarscom | 0522000 | jparinst
First, Last Name: | O $330.00 '
Cthir Mame - D $440.00
Addrass: O 5550.00 Ep
[Subuart, Stmte pic- ; O $660.00 —
Home. Werk #: ___OO0ther.. | inspection
Ordered By: Relemred By ['—‘
P — _
Propery Information: | Geegs Inspoctian Compleaed: No
Seller; | Deralling Facing:
Address:| _ SieTopography.
| Susuints State, Pre:  Subsivision:
Phona, Email : Inapactor: Clon Sam
Structure Type: Bedrooms: Bathrooms: g
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Build, Furnished:
8 el F e - 500
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On right side of screen,
. Ideniily L Repor Hems | Peoperty irapeciion Boltware Ve 12041 ©
you will see a column € 3112012 AN Fights Basarvid

(ST S85E
of buttons listing the
i specion REFORT MENU
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categories has sub

Report & | T ~—wignacsa12 Completed : | YES

categories, select as Client Mame hirrimw[
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needed Address : [2991 Daer Hill Lane, Sohang , LA, MR~~~

Buynrs Agent ; o~
Sellers Agent -

Ingpechor : [LEE FISHER

g :J Chck Bax ToMako The A Tomploe Cliant [ Agent Signature:
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At any time you can select the “To Summary” button to view summary.



This document is to show you how to
“Select Report Category”
using the

|dentify & Report
Professional v12.00
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| Header Layout

ol FileMaker Pro - [
(9 File Edit View Insert Format Records Scripts Window Help

Report Identification: Completed : it

wirmac5912 Yes No ESE FOUNDATION
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Report ID Number| / |Photo Library icon|  [Witch category This icon takes you
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2.1 5. / 7.
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“Yes or No” switch report using “pdf Factory* summery of Report Categories.
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In the category window
the columns are the
identifiers, click in box
and a drop-down then
chose. (All drop-down boxes

are Editable)\

In the category window
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Getting around Report Comments Window
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Click in Box
“Click to view slab
Comment selection”

Chose the comment

from the list that you

have view.
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This will place the
comment you have
chosen into the “Report
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(See “Comment “Lookup”
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The Delete icon will delete all content from any field selected.



Add New Comments

icon

In the Comment
Description, window

is the description seen
when you select, new
comment on the Re-
port Entry screen when
selected.

Comment “Lookup” Window
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Set you camera to a low resolution for all pictures. To Upload photos to “Photos IdentifyReport Upload
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This is the summary page, click to edit
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After the Inspection Re-
port has been generated,
You can go through

the report for a final
check. Select the page to
view before printing or
saving.
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To print the Inspection Report click on the printer icon.
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